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1. Licensing (Competent Person) — Terminate License

1.1 Access Function to Terminate License

1) Click on [Log in to WSH eServices] hyperlink to access the module page at
https://www.mom.gov.sg/eservices/services/reqistration-for-wsh-professionals-
and-competent-persons .

(Seen in Figure 1).

MENU

Register and manage WSH professional
and Competent Person certificate

If you are a workplace safety and health (WSH) professional, you can use the
Registration for WSH professionals and Competent Persons service to apply for and
manage your registration.

@ Service is online

40 Log In to WSH eServices Avallability
24 hours

Not available due to + Every day between 3am - dam

makanance + Every Tuesday and Thursday between

10pm - 11pm

(+) Who is this eService for?

(4) What do | need to log in?

Figure 1

2) Provide login ID and password to [Singpass ID], [Password] fields to login.
(Seen in Figure 2)

)}

singpdss Tl T|T
Advisory Note v

Password login

Login

< Welcome to Singpass

Forgot Singpass ID Reset password
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Figure 2
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3) Upon successful login, System displays the landing page or the dashboard screen.
Applicant should be able to see the Certificates section from the dashboard. The

Certificates section shows the entire active license.

Applicant can click on the Terminate item from the Action dropdown to access the
Terminate function (Seen in Figure 3).

.
MINISTRY Of
( MANPOWER

Competent Person

Draft and submitted applications

Draft applications are only saved for one month from the date of application.

Application No Application date Competency type Competency scope
CP15000242-1 04/11/2015 Authorised Examiner (Lifting Equipment) Portal, Pillar & Wall Cranes

Tower Cranes
Certificates

Registration Number
015-001-00219

016-001-00137

028-073-03391

Competency type Competency scope
Authorised Examiner (Lifting Equipment) Derricks
Authorised Examiner (Pressure Vessel) Air Receiver

Fabrication Surveyor
Refrigerating Plant Pressure Receiver

Workplace Safety and Health Officer

Figure 3

? Singapore Government
Integrity « Senice «Excellence

CHUA SOOKTEE () Logout

Apply new certificate

Application Type Status Action
Add Scope Processing NIL
Start date Expiry Date Action
04/11/2015 NIL
04/11/2015 Select action =
dd Scope
02/11/2015 02/11/201
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1.2 Terminate License page

The system redirects to the Terminate license page after applicant has clicked the
Terminate item from the Action dropdown from the dashboard.

.
uuuuuuuuuu Singapore Government
((( MANPOWER ? m-_:-;g-u-,-p, Service Excallence

Competent Person CHUASOOKTEE O Logout

Terminate for certificate of approval for Authorised Examiner
(Pressure Vessel)

NRIC 500173768
Name CHUA SOOK TEE
Expiry date  01/01/0001

Termination details

Termination date

Day ~ Month - Year -

Comments

Supporting documents

The maximum file size allowed is 3MB.

Choose file

Submit Cancel

Figure 4
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1.3 Input of Termination Details & Upload Supporting Documents

1) Input details to the fields under sections for :

. [Termination Details] sections fields are mandatory.
. [Supporting Documents] section.

For [Supporting Documents] section, click [Choose file] button to upload the

document once the details are entered. More than 1 document can be uploaded.
(Seen in Figure 5).

.
uuuuuuuuuu Singapore Government
((( MANPOWER ? m-.s-?-u-:-p, Service Excalience

Competent Person CHUASOOKTEE O Logout

Terminate for certificate of approval for Authorised Examiner
(Pressure Vessel)

NRIC 500173768
Name CHUA SOOK TEE
Expiry date  01/01/0001

Termination details

Termination date

Day ~ Month - Year -
Comments
Supporting documents
The maximum file size allowed is 3MB.
Choose file
Submit Cancel

Figure 5
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1.4 Submission of License Termination

1) Click [Submit] button to proceed.

Fill in the details for Terminate of license. (Seen in Figure 6).

.
((( RS P Sigipers Sovgmnent

Competent Person CHUASOOKTEE D Logout

Terminate for certificate of approval for Authorised Examiner

(Pressure Vessel)
NRIC S0017376B
MName CHUA SOOK TEE

Expiry date  01/01/0001
Termination details

Termination date

1 ~ Dec - 2016 -
EOL license
Supporting documents

The maximum file size allowed is 3MB.

CP Card Size Certificate_pdf (40kb) 1  AEPV New and Renewal Application -~

CP_UpdateScript_ReActivateExpired Other Documents -
License for UAT test data.pdf (17kb) [4

Choose file

Submit Cance

Figure 6

Page 9 of 11
Copyright ©2015-LIC-CP (WSH) eServices User
Guide
(Terminate License) -v1.0|ISTD | Confidential



Integrated Occupational Safety and Health System (iOSH)
User Manual — LIC-CP Terminate License Version 1.1

2) System displays the acknowledgement screen.

Applicant can click the [Back to main] button to navigate back to the dashboard
page. (Seen in Figure 8).
((( s P Sgepop Sovampent

Competent Person CHUA SOOKTEE (D Logout

Acknowledgement

Your new application has been successfully submitted
Name: CHUA SOOK TEE

Competency Type: Authorised Examiner
Competency Scope: Air Receiver

Fabrication Surveyor

Refrigerating Plant Pressure Receiver

NOTE:
1. We will commence processing your application, after you submit all required documents. Incomplete or insufficient information will delay the processing

of your application.

2. You are required to pass an interview conducted by the Occupational Safety and Health Division befere you can be approved as an Authorised Examiner.
we will contact you for clarifications if required.

3. Processing time is up to 8 weeks. If your application is successful, you will be notified and receive the registration card by mail.

Back to main

Copyright © 2014 Government of Singapore

Figure 7

3) System redirects back to the Dashboard page on click of the Back to main button
from the Acknowledgement page.

((( ﬂ'.«'.'ﬁ?&iué’é ? ?iﬂgiﬁlplo_@ Gp‘:'i—flrr,_mflxl

Competent Person CHUASOOKTEE (& Logout

Draft and submitted applications Apply new certificate

Draft applications are only saved for one month from the date of application.

Application No Application date Competency type ‘Competency scope Application Type Status Action

CP15000242-1 04/11/2015 Authorised Examiner (Lifting Equipment) Portal, Pillar & Wall Cranes Add Scope Processing NIL
Tower Cranes

Certificates

Registration Number Competency type Competency scope Start date Expiry Date Action
015-001-00219 Autherised Examiner (Lifting Equipment) Derricks 04/11/2015 MIL
016-001-00137 Authorised Examiner (Pressure Vessel) Air Receiver 04/11/2015 Select action =

Fabrication Surveyor

Refrigerating Plant Pressure Receiver Add Scope

Print Receipt

028-073-03391 Workplace Safety and Health Officer 02/11/2015 02/11/2015

Figure 8
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- Noticed that upon Submit of the Terminate request, the Terminate Action is
removed from the Certificates Action column dropdown.

4) Click [Logoff] hyperlink from the header to exit.

-
MINISTRY OF i e
((( MANPOWER ’ ?III‘W‘(}?.DIO_’"G Go\.frr?mfm

CHUASOOKTEL @ Logout

Competent Person

Draft and submitted applications Apply new certificate

Draft applications are only saved for one month from the date of application.

Application No Application date Competency type ‘Competency scope Application Type Status Action

CP15000242-1 04/11/2015 Authorised Examiner (Lifting Equipment) Portal, Pillar & Wall Cranes Add Scope Processing MIL
Tower Cranes

Certificates
Registration Number Competency type Competency scope Start date Expiry Date Action
015-001-00219 Authorised Examiner (Lifting Equipment) Derricks 04/11/2015 MIL
016-001-00137 Authorised Examiner (Pressure Vessel) Air Receiver 04/11/2015 Select action ~
Fabrication Surveyor
Refrigerating Plant Pressure Receiver
028-073-03391 Waorkplace Safety and Health Officer 02/11/2015 02/11/2015 Select action =

Figure 9
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